
Peace Officer Retention Bonus

In her 2022 Condition of the State Address, Governor Kim Reynolds announced plans to award
Iowa law enforcement and corrections officers a $1,000 retention bonus from federal America
Rescue Plan Act (ARPA) funds in appreciation of the sacrifice and dedication they have shown
in serving their communities.

The State of Iowa’s Peace Officer Retention Bonus awards $1,000 to eligible peace officers.

In order for the eligible agency personnel to receive the retention bonus, the Law Enforcement
Agency Administrator (Sheriff, Chief) must complete the steps in the application process as the
Agency Authorized Applicant.

Steps include creating a user account at Iowa Grants Online, submitting a grant application, and
uploading a spreadsheet containing the necessary information for eligible agency personnel.
Each step is outlined in the instructions below.

Following review and verification of eligible agency personnel by the Iowa Law Enforcement
Agency, the $1,000 premium pay lump-sum payments will be processed by the Department of
Administrative Services and mailed directly to each recipient this spring. Federal 1099s will be
issued at the end of the year.

Application documents will be accepted Tuesday, February 15 - Friday, March 11, 2022.

Applicant Instructions
Part 1: Create a user account to access Iowa Grants

Part 2: Submit a Peace Officer Retention Bonus grant application at IowaGrants.gov

Part 3: Complete and Submit the Eligible Agency Personnel spreadsheet

Exhibit A: Eligible Agency Personnel Requirements

The Iowa Peace Officer Retention Bonus is administered in partnership by the Governor’s Office with the
Iowa Law Enforcement Academy (ILEA), Department of Public Safety (DPS),

Office of the Chief Information Officer (OCIO), and Department of Administrative Services (DAS).
For more information email pobonus@governor.iowa.gov.
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Part 1: Create a user account to access Iowa Grants

Agency Authorized Applicants must have a user account at IowaGrants.gov to apply for the
Peace Officer Retention Bonus. If your agency does not have an existing account, follow the
instructions in Part 1. If your agency already has an IowaGrants.gov account, proceed to Part
2: Submit a Peace Officer Retention Bonus grant application at IowaGrants.gov.

Step 1: Create a New User Account

a) Go to IowaGrants.gov
b) Select ‘New Users Register Here’

’
c) Enter your first and last name, then ‘Register.’

2

https://www.iowagrants.gov/


d) Enter and confirm your email address. Note that your Account ID is autogenerated for
you. This will be your user name in the Iowa Grants system. Click ‘Save Account
Details’ and accept the confirmation prompt.

e) You will see the confirmation screen below. A confirmation email has been sent to the
email address you provided. Follow the instructions in this email to activate your
account.

Step 2: Activate your New User Account

a) Your confirmation email will have a subject line of “Account Confirmation for DOM
Electronic Grant Management System.” In the confirmation email, you will see a section
labeled ‘Account Activation Process.’ Click the link in step 1 to begin your account
activation.
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b) You will be asked to create an identity baseline by answering a set of security questions.

c) You will be asked to create a password. Enter a new password and ‘Save new
password.’

d) Once you have created a new password, you will sign in to IowaGrants.gov as a
Returning User. You will use the AccountID provided in your confirmation email and the
password you just created.

e) When you log in for the first time, you will be asked to register.
- For ‘Organization Information,’ enter the name and address of your law

enforcement agency.
- For ‘Personal Information,’ enter your name and contact information.
- For ‘Program Area of Interest,’ select ‘Peace Officer Retention Bonus.’ This will

assist in the registration and assignment of your grant application profile.
‘Register’ when done.
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f) You will see a confirmation message that your account registration has been submitted.
Your registration will be reviewed and approved. Upon approval you will receive an email
notification. You will then be able to proceed with logging into the Iowa Grants system
and applying for the Peace Officer Retention Bonus.
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Part 2: Submit a Peace Officer Retention Bonus grant
application at IowaGrants.gov

Once the agency user account is created, a grant application must be submitted in
IowaGrants.gov. If you do not have an active IowaGrants.gov account, see Part 1: Create a
user account to access Iowa Grants for instructions.

The following instructions will walk you through the steps to complete a grant application.
Step 1: Log in

a) Go to IowaGrants.gov. Select “Returning Users Sign In Here.”

b) Enter your account ID and password. Then ‘Sign In.’

(If you do not have an account, see the note in “Instructions” above for directions. If you
have an account and do not know your account information, click the ‘Help’ button to
review details on how to retrieve your account and change your password.)
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Step 2: Find the “Peace Officer Retention Bonus” grant opportunity
a) Select “Funding Opportunities”

b) Select the “Peace Officer Retention Bonus” grant.

Step 3: Start a new application
a) Click “Start a New Application.”

b) In the “General Information'' section, select your name and organization for the
registered applicant and organization. For the project title, label it [Your Agency Name -
PORB]. (e.g. ‘Polk County Sheriff - PORB’). In the upper right corner, click ‘Save.’

c) You have now created an application. It should look similar to the example below. Note
that the grant application ID is available in the upper left corner. In the example below,
the grant application ID (aka System ID) is ‘447776’. (It is not the Funding ID 445544.)
To continue, click ‘Go to Application Forms.’
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Step 4: Complete the application form
a) In the ‘Application Forms’ section, click “Peace Officer Retention Bonus - Application.’

b) In the ‘Law Enforcement Agency and Contact Information’ section, enter your agency
and your contact information.

c) In the ‘Qualification Requirements’ section, you must confirm that you have read and
understand the qualification requirements before proceeding by checking the box next to
this statement.

d) Scroll to the top of the page and ‘Save’ in the upper right corner. Then ‘Mark as Complete.’
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Step 5: Complete the Minority Impact Statement
a) In the ‘Application Forms’ section, click “Minority Impact Statement (2020)”

b) Read the instructions. Scroll down to the minority impact section and answer all the
questions appropriately.

c) In the upper right corner, click ‘Save’. You then need to scroll down to the ‘Minority
Impact Statement’ section again and click ‘Mark as Complete.’

This will return you to the ‘Application Forms’ section.

Step 6: Submit the completed application
a) You will now have all three forms marked as complete. Click ‘Submit.’

Review the prompt and click ‘Ok.’

b) Complete the ‘Application Signature’ section and click ‘Submit.’
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c) You will see a confirmation that your application has been submitted.

Important: The grant ‘Application ID’ number shown in your confirmation is required and
will need to be entered in the ‘Eligible Agency Personnel’ spreadsheet.
Once the grant application has been successfully submitted, proceed to Part 3 for
instructions on completing and submitting the ‘Eligible Agency Personnel’ spreadsheet.

Part 3: Complete and Submit the Eligible Agency Personnel
spreadsheet

With each grant application, the Authorized Applicant must submit an ‘Eligible Agency
Personnel’ spreadsheet containing the information necessary to process State payment
warrants for eligible recipients. This step can be started immediately, but the grant application at
IowaGrants.gov must be completed before the spreadsheet can be submitted in order to
include the required Grant Application ID number from Part 2.

Step 1: Download the Eligible Peace Officer Recipient Information spreadsheet
a) Click or paste the following link into a browser to view the spreadsheet:

https://iowamac-my.sharepoint.com/:x:/g/personal/pobonus_governor_iowa_gov/EfLNroL
fgd9Irln4nhLWz98B7xdVC55THYoK4JxuPbu5aA

b) This spreadsheet is ‘View Only.’ You must download the spreadsheet to edit it. In the
upper left corner, click ‘File,’ ‘Save As,’ and select ‘Download a Copy.’
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c) Open the spreadsheet you have downloaded. You will be able to edit this spreadsheet.
You can close the ‘View Only’ spreadsheet.

Step 2: Populate the Eligible Peace Officer Recipient Information spreadsheet
This spreadsheet consists of four parts on one sheet.

1. Grant Application ID
The Grant Application ID is a unique ID number provided when the Authorized Applicant
submits an application at IowaGrants.gov. This ID is available at IowaGrants.gov under
“My Applications” and is also emailed to the Authorized Applicant in the application
confirmation email upon submission.

NOTE: The Grant Application ID is not the Funding Opportunity ID (i.e. 445544 is not the
Grant Application ID.  “445544 - Peace Officer Retention Bonus” is the Funding Opportunity
ID)

2. Eligible Recipient Information
This section contains required information for each Eligible Agency Personnel for
verification and processing State payment warrants. Name, home address, SSN, and
Disciplinary Leave status are required. If an officer is marked on disciplinary leave, a
comment should be provided describing the leave status.

NOTE: If the Authorized Applicant meets the eligibility requirements, they should be
included in the list of Eligible Agency Personnel.

3. Authorized Applicant Information
This section contains information on the authorized recipient providing the information
contained in the spreadsheet. This information will be duplicative for each eligible
agency personnel listed.

4. Law Enforcement Agency Information
This section contains information of the law enforcement agency associated with the
authorized applicant. This information will be duplicative for each eligible agency
personnel listed.
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Step 3: Upload the completed spreadsheet
a) Upon completing the required information, save the file.
b) Click or paste this link to open a secure file upload in a browser:

https://iowamac-my.sharepoint.com/:f:/g/personal/pobonus_governor_iowa_gov/EuWR6
wZgmmVErRUyOYL-6iMBTyJJDegBlEeENRnqDayftg

c) Click ‘Select files’
d) Navigate to the completed spreadsheet and click ‘Open’
e) Click ‘Upload’
f) You will see a confirmation message confirming that your submission has been uploaded

successfully.

Thank you. This completes the Peace Officer Retention Bonus application process.

Exhibit A: Eligible Agency Personnel Requirements
Eligible agency personnel for the Peace Officer Retention Bonus include:

a. Certified “peace officers” as defined by Iowa Code section 801.4(11)
Sheriffs/Deputies
Marshals/City Police Officers
DPS Officers
Parole Officers

Probation Officers
Regents Security Officers
Conservation Officers, or
DOT Peace Officers; AND

b. “Peace officers” currently employed and working full time for the state or a law
enforcement agency at the time of submission;

For purposes of this provision, “full time” is defined as an employee who, for a
calendar month, is employed an average of at least 30 hours of service per week,
or 130 hours of service per month.  26 U.S.C. § 4980H(c)(4); AND

c. Officers who are not reserve peace officers as defined by Iowa Code section 80D.1A; AND

d. Officers who have not performed their work exclusively by telework.

Otherwise eligible “peace officers” who have been placed on administrative leave as a
result of a disciplinary or administrative personnel investigation shall be denoted as such.
The peace officer retention bonus for that officer will be withheld until such time as the
program administrator receives notice from the designated Law Enforcement Agency or
State Administrator that the investigation has concluded and the officer remains currently
employed and working full time for the submitting law enforcement agency as a certified
peace officer. Unless otherwise notified, this process shall not exceed six months.

The Iowa Peace Officer Retention Bonus is administered in partnership by the Governor’s Office with the
Iowa Law Enforcement Academy (ILEA), Department of Public Safety (DPS),

Office of the Chief Information Officer (OCIO), and Department of Administrative Services (DAS).
For more information email pobonus@governor.iowa.gov.
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